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Jogeshwari Education Society’s
JES COLLEGE OF COMICERCE,

SCIENCE & INFORMATION TECHNOLOGY
(AFFILIATED TO MUMBAI UNIVERSITY)

NOTICE
10™ September 2029,

We are happy to share with you that IQAC of our college has signed an MOU with ANUDIP
Foundation for following three certification courses:
* Advance Programming in JAVA
¢ Advance Program in Digital Marketing
e  Advance MS Iixcel
The skill development training will start on 15% September 2024,
The Venue for training is First Floor IT Laboratory.

Hope all will take maximum benefit of these skill development courses.
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MS Advance Excel Syllabus

1 Computer & its hardware

2 Computer Software & 0S

3 Working with windows & Mac

4 Intro. To MS Excel

5 MS Excel - Formatting cells, Using Find / replace
6 MS Excel - Sorting & Filtering data

7 MS Excel - Formulas & Functions

8 MS Excel - Viookup & Hlookup

9 MS Excel - Inserting charts & Hyperlinks

10 Getting started with M$S Word

11 MS Word - Formatting text

12 Intro. To Internet

i3 Online Activities

14 Online Navigation Tool

i5 Online collaboration & Remote access tool
16 Email

17 End test

18 Mzanage & Share workhook

19 Secure Workbook & worksheet

20 Apply custom data formats & validation

21 Advanced conditional formatting & Filtering
22 Create & modify custom workbook elements
23 Apply functions & Formulas
24 Lookup data by using Functions

35 Perform data analysis
26 Creating advanced charts & elements
27 Creating Pivot table

28 Micro in Excel

29 End test
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